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Reception Manager
£42k
We are looking for an experienced professional to join our friendly team.

The successful candidate will possess first class customer service skills and have previous front office management experience in a hotel or conference centre.  The role incorporates responsibility for a team of people so management experience is required.
We offer great benefits in a beautiful historic setting:
· Competitive salary
· 38 days’ holiday (including public holidays)

· College paid healthcare (taxable benefit)
· Free meals whilst on duty

· Discounted annual bus ticket (from first day)
· Generous College contribution to University pension scheme (Universities Superannuation Scheme)
· Employee Assistance Programme – 24/7 access to confidential helpline services including health management, financial issues and counselling 

· Very generous family-friendly policies - including parental and family leave, and flexible working
· Oxford University Discounts – free entry to Oxford Colleges and libraries - 10% discount in some University shops - Free access to University Botanical Gardens and Harcourt Arboretum. - Discounted computer software from the University Computing service
· Access to Sports Facilities and Punt Hire - use of the College’s sports facilities and sign up for punt hire during the summer for a small fee.
Staff can also sign up for free to the University Club and use the University Sports Centre on Iffley Road at discounted rates.
To view a copy of the job description and person specification, please see separate documents.

If you would like to discuss the position in more detail, please contact the line manager of this role, Oana Darac-Pelea (Head of Rooms Division) at oana.darac-pelea@keble.ox.ac.uk 

To apply for the role, please send your CV, (no longer than 2 pages) along with a covering letter (stating how your experience to date matches that which we require in the job description and person specification) to: hr@keble.ox.ac.uk
Closing date:
midnight on Sunday 23rd November 2025
